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Administrative Services – CSOF6
Role summary for potential applicants 
	Advertised Job Title:
	Human Resources Manager – CSIRO Oceans and Atmosphere

	Reference Number:
	39609

	Classification:
	CSOF6

	Salary Range:
	AU $106K to AU $124K plus up to 15.4% superannuation

	Location:
	Hobart, Tasmania (other locations may be considered by negotiation)

	Tenure:
	Indefinite/Ongoing

	Relocation assistance:
	Will be provided to the successful candidate if required.

	Applications are open to:
	Australian Citizens and Permanent Residents Only

	Functional Area:
	Administrative Services

	% Client Focus - Internal:
	85%

	% Client Focus - External:
	15%

	Reports to the:
	Executive Human Resources Manager

	Number of Direct Reports:
	3-4


	Role Overview:

	The Human Resources Manager (HRM) at CSIRO is a member of a team of HR business partners working with senior executives and line managers across CSIRO.  The primary responsibility of the HRM is to provide support in the development and implementation of a range of human resource strategies and will deliver high quality advice, assistance, coaching and mentoring to all staff.
The Human Resources Manager (HRM) will lead a small team of motivated individuals in the delivery of a wide range of people strategies and support. The role will be responsible for workforce planning, change management, performance improvement, local learning and development initiatives, as well as coaching managers and staff with specialist needs on performance, career and talent management strategies; ensuring that HR management activities support CSIRO’s Strategic and HR plans as well as the Ocean and Atmosphere (O&A) business unit operational plans. 
The business priorities for O&A require the HRM to have well developed expertise in change management and the ability to work at a fast pace to support a business transition. 


	Duties and Key Result Areas:

	· Actively contribute to the development of business strategy and plans as a member of the business unit's management team, and assist leadership to build a commitment to CSIRO's strategic direction and key change initiatives.
· Develop and communicate an agreed direction and priorities for HR in the Business Unit that will demonstrably link HR goals to the business unit's strategic direction and scientific outcomes.
· Build strategic relationships with the leaders and managers to ensure that the Business Unit has high quality HR strategies and practices which are implemented and complement research strategies in relation to: 

· Capability planning, development and recruitment 

· Career management and workforce planning 

· Talent management and succession planning 

· Leadership and team development 

· Performance and change management.
· Advise and support senior managers on a range of highly complex and sensitive HR, organisational development and employee related issues including industrial relations.
· Communicate effectively and respectfully with all staff, clients and suppliers in the interests of good business practice, collaboration and enhancement of CSIRO’s reputation.

· Manage a small team of HR professionals, negotiate the budget, and take responsibility for developing work plans, allocating and monitoring resources and undertaking staff performance management and career development.

· Work collaboratively with colleagues within your team, the business unit and across CSIRO, and where necessary, successfully negotiate with and influence other parties to reach objectives;

· Work as part of the Sector HR team and the broader HR community in CSIRO on a range of strategic and improvement projects.

· Contribute to CSIRO wide HR initiatives and/or projects instigated by HR Strategy and other areas of CSIRO.

· Actively seek feedback on HR processes and offerings to continually improve the way people are managed in CSIRO.

· Provide support to other business units and project teams, as required. 

· Generate improved solutions to complex problems and resolve complaints using creativity, reasoning and past experience.

· Promote and adhere to the spirit and practice of CSIRO’s Values, Health, Safety and Environment plans and policies, Diversity initiatives and Zero Harm goals.

· Other duties as directed.


	Selection Criteria:

	Under CSIRO policy only those who meet all essential criteria can be appointed

Pre-Requisites:
1. Education/Qualifications:  Tertiary qualifications in human resource management, organisational development or business management (or an equivalent qualification) OR extensive knowledge of and experience within a human resources environment.
2. Communication:  Excellent written and oral communication skills, evidenced by high-level reporting, presentation and negotiation abilities, and the capacity to identify and influence critical stakeholders to gain support for contentious proposals/ideas.
3. Behaviours:   A history of professional and respectful behaviours and attitudes in a collaborative environment.

Essential Criteria:

1. Evidence of contribution to the development and implementation of strategic business and HR objectives within a complex multi business organisation. 
2. Demonstrated ability to influence, advise and support leaders of the business on a range of cutting-edge, complex HR, organisational and employee relations issues. 

3. Experience in supporting and contributing to a dispersed management team with a high degree of success in implementing organisational HR priorities and strategies within the business. 

4. The ability to effectively lead a team of HR professionals, collaborate widely both internally and externally, and provide guidance to managers and staff.
5. Proven ability to anticipate and manage problems in ambiguous situations, develop appropriate solutions based on thorough evaluation and interpretation, and defend the conclusions with reasoned arguments.
Special Requirements:

· Ability and willingness to undertake regular interstate travel (approximately 2 trips per month on average).

As Australia’s Innovation Catalyst, CSIRO has strategic actions underpinned by behaviours aligned to:
· Excellent science
· Inclusion, trust & respect

· Health, safety & environment 

· Delivery on commitments.
In your application and at interview you will need to demonstrate alignment with these behaviours.


	Other Information:

	How to Apply

Please apply for this position online at www.csiro.au/careers.  You may be asked to provide additional information (online) relevant to the selection criteria. If so, then responding will enhance your application so please take the time to provide relevant succinct answers.  Applicants who do not provide the information when requested may not be considered.

If you experience difficulties applying online call 1300 301 509 and someone will be able to assist you.  Outside business hours please email:   csiro-careers@csiro.au. 

Referees:  If you do not already have the names and contact details of two previous supervisors or academic/ professional referees included in your resume/CV please add these before uploading your CV.

Contact:  If after reading the selection documentation you require further information please contact:

Julie Carroll via email: Julie.Carroll@csiro.au or phone: +61 7 3833 5901 or 

Lyndelle Broadfoot via email: Lyndelle.Broadfoot@csiro.au or phone +61 7 3833 5524.
About CSIRO

Australia is founding its future on science and innovation. Its national science agency, the Commonwealth Scientific and Industrial Research Organisation (CSIRO) is a powerhouse of ideas, technologies and skills for building prosperity, growth, health and sustainability. It serves governments, industries, business and communities across the nation. 

Find out more! www.csiro.au.  

CSIRO Human Resources  

CSIRO Human Resources provides support and leadership on people issues to leaders and staff across CSIRO. Our goal is to develop high performing teams working across boundaries.
CSIRO Oceans and Atmosphere
CSIRO’s Ocean and Atmosphere is uniquely placed to deliver significant economic, social and environmental benefits for Australia and the region. We seek to secure Australia’s future through our seas and skies.
Find out more: https://www.csiro.au/en/Research/OandA/About


