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Administrative Services – CSOF5
Role summary for potential applicants 

	Advertised Job Title:
	Finance Strategy & Performance Coordinator

	Reference Number:
	49461

	Classification:
	CSOF5

	Salary Range:
	AU $95K to AU $103K plus up to 15.4% superannuation

	Location:
	Black Mountain ACT or Clayton VIC

	Tenure:
	Indefinite

	Relocation assistance:
	Will be provided to the successful candidate if required.

	Applications are open to:
	Australian/New Zealand Citizens and Australian Permanent Residents Only

· 

	Functional Area:
	Administrative Services

	% Client Focus - Internal:
	90%

	% Client Focus - External:
	10%

	Reports to the:
	Finance Manager

	Number of Direct Reports:
	Nil


	Role Overview:

	The role of Administrative Staff in CSIRO is to provide administrative and management services to support the effective provision of research and development activities.  This involves the development and implementation and/or administration of policies, systems and procedures that assist the Organisation and the Business Units to achieve their objectives and meet Government and regulatory responsibilities. At the Senior level staff may be involved in management and contribute to the strategic directions of the area.
The Financial Strategy and Performance Co-ordinator is a key service provider to supporting the Business 

Unit (BU) and contributes to the delivery of value-add financial management by supporting the BU and Finance Leadership teams in meeting their objectives. Primarily they provide Revenue, Commercial, Investment, Risk and Performance service at the BU level. 


	Duties and Key Result Areas:

	· Assist the Finance Manager with the Investment/budget process. 

· Consolidate, monitor and review BU revenue forecasts and identify key risks & strategies. 

· Forecast projected outcomes and recommend corrective actions, assisting with follow through on project plans, budget and milestone variations. 

· Work with the Finance Manager to develop a financial strategy that enables delivery of the overall BU strategy. This includes developing a 4 year road map with associated KPIs & milestones. 

· Analyse BU pipeline and liaise with BD and the Management team to build the revenue forecast & out year external revenue budgets. 

· Prepare monthly BU reports including commentary, issues to escalate, mitigation options and recommendations 

· Support the Finance Manager to provide strategic and analytical advice to the BU to enhance their financial position, business objectives and performance. 

· Support the Finance Manager and Management Team  for larger scale commercial transactions 

· Contribute to the virtual Reporting team to enable continuous improvement 

· Manage the BU salary forecast including liaison with HR on recruitment & cessations    

· Work with the Finance Manager to ensure interaction with the BD team to positively influence commercial terms & conditions of client agreements particularly in respect to price, cash flow, and compliance reporting.  

· Liaise with Finance and Project Advisors to assist with issue resolution at Program level and determine what needs to be escalated to the management team via the Finance Manager. 

· Assist the Finance Manager and BD to actively review the BUs pricing and in conjunction with the internal stakeholders, investigate options to improve rates of return. 

· Liaise with Corporate Finance staff focused on Commercialisation, knowledge transfer agent & education within the BU.  

· Actively manage the BUs financial risk register. 

· Lead or participate in teams assembled to address Financial Management Initiatives, Organisational initiatives or Business Unit issues or initiatives as required. 

· Support the Business Unit capital budget processes and look at ways to improve utilisation of assets and include this in our pricing. 

· May mentor and develop others as required. 

· Work collaboratively with colleagues within your team, the business unit and across CSIRO, to reach objectives, representing CSIRO at external and internal forums.

· Generate improved solutions to complex problems and resolve complaints using creativity, reasoning and past experience.

· Adhere to the spirit and practice of CSIRO’s Values, Health, Safety and Environment plans and policies, Diversity initiatives and Zero Harm goals.

· Any other duties within the scope of this position that may arise from time-to-time, for which the incumbent holds the skills and abilities to perform.


	Selection Criteria:

	Under CSIRO policy only those who meet all essential criteria can be appointed

1. Education/Qualifications: A tertiary qualification in accounting or finance or relevant work experience in a financial environment.

2. Knowledge/Experience: Knowledge and experience of Microsoft and SAP systems and processes to develop and drive a financial strategy and associated KPIs to support, monitor and deliver the business unit and CSIRO objectives.
3. Communication: Demonstrated ability to accurately communicate findings and outcomes to stakeholders through strong written and verbal communication skills that demonstrates other party’s priorities.

Essential Criteria:

1. Demonstrated ability to develop a financial strategy and associated KPIs to support, monitor and deliver the business unit and CSIRO objectives. 
2. Demonstrated ability to prepare insightful commentary that identifies issues and recommendations. 
3. Demonstrated ability to ensure and oversee data integrity and compliance, proactive problem identification lead and execute appropriate responses to resolve issues. 
4. Demonstrated ability to participate in ongoing knowledge transfer across the Financial Management team; proactively participate in business unit transaction teams, provide advice on options and prepare a business case based on the recommended option.

5. Demonstrated ability to provide leadership, and direction for others in the team by coaching and supporting staff and fostering open communication and strong collaboration.
6. Proven ability to build strong relationships with stakeholders to achieve a high level of trust and respect to influence outcomes and communicate findings. 
As Australia’s Innovation Catalyst, CSIRO has strategic actions underpinned by behaviours aligned to:

· Excellent science

· Inclusion, trust & respect

· Health, safety & environment 

· Delivery on commitments.

In your application and at interview you will need to demonstrate alignment with these behaviours.


	Other Information:

	How to Apply

Please apply for this position online at https://jobs.csiro.au/ and enter requisition number 49461.  Internal applicants please apply via ‘Jobs Central’ in SAP (click ‘Recruitment’).  

Please load your CV (Maximum 2MB). You may also be required to respond to some screening questions.  Where text responses are required, to avoid being timed out of the system we recommend that you prepare your responses off line and paste them into the appropriate spot prior to submitting your application.
If you experience difficulties applying online call 1300 984 220 for assistance.  Outside Australian business hours please email:   csiro-careers@csiro.au. 

Referees:  Please provide contact details of two previous supervisor or academic/professional referees in your resume/CV. We will ask your permission before making contact. 

Contact:  If after reading the position details above you require more information please contact:


David Rehe via email: David.Rehe@csiro.au
Please do not email your application directly to David Rehe.   Applications received via this method may not be considered by the selection panel.

About CSIRO

Australia is founding its future on science and innovation. Its national science agency, the Commonwealth Scientific and Industrial Research Organisation (CSIRO) is a powerhouse of ideas, technologies and skills for building prosperity, growth, health and sustainability. It serves governments, industries, business and communities across the nation. 

Find out more! www.csiro.au.  

We work flexibly at CSIRO, offering a range of options for how, when and where you work. Talk to us about how this role could be flexible for you. 

Find out more! CSIRO Balance 
CSIRO Finance provides In-business financial services, Corporate finance support and transactional services through the Finance Support centre.


