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Administrative Services CSOF4
Role summary for potential applicants 

	Advertised Job Title:
	HSE Advisor 

	Reference Number:
	46421

	Classification:
	CSOF4

	Salary Range:
	AU $80K to AU $91K plus up to 15.4% superannuation

	Location:
	Marsfield NSW

	Tenure:
	12 month specified term

	Relocation assistance:
	Will be provided to the successful candidate if required.

	Applications are open to:
	Australian Citizens and Permanent Residents Only

For Specified Term positions, we will accept applications from Temporary Residents with working rights for the length of the term, who do not require sponsorship.

	Functional Area:
	Administrative Services

	% Client Focus - Internal:
	80%

	% Client Focus - External:
	20%

	Reports to the:
	HSE Manager Astronomy and Space Science (Line Manager)

	Number of Direct Reports:
	0


	Role Overview:

	The Health, Safety and Environment (HSE) function within CSIRO seeks to continuously improve the safety of the working environment to prevent injuries and illness, while caring for the natural and built environment.  HSE is responsible for supporting the objectives of striving for Zero Harm in CSIRO and the delivery of a one-CSIRO HSE culture through consistency of strategy, procedure and deployment of initiatives.  It is committed to reinforcing line management accountability by ensuring that professional and skilled HSE support is available; effective working relationships are developed and sustained; and that best HSE practice can be transferred across CSIRO.
The HSE Advisor is a role delivering high quality day to day HSE support for some specific teams and during defined periods, as needed and when other HSE team members are on extended leave. In this role you would be  supporting a number of business units located in various Sydney locations

	Duties and Key Result Areas:

	HSE duties:

· Develop strong trusted advisor relationships with staff across the site to support the identification and control of HSE risks and the consistent application of CSIROs HSE procedures. 
· In consultation with relevant stakeholders, lead the delivery of HSE improvement initiatives across the site to reduce the potential for injury, illness and environmental harm.

· Support the drive toward One CSIRO by providing advice and support that is consistent with CSIRO procedures and internal best practice and by identifying opportunities to share best practice across different business units and teams.
· Actively participate in the HSE team, promoting innovation and best practice, being flexible and adaptive in responding to the requirements. 

· Adhere to the spirit and practice of CSIRO’s Values, Health, Safety and Environment plans and policies, Diversity initiatives and Zero Harm goals.

· Other duties as directed.


	Selection Criteria:

	Under CSIRO policy only those who meet all essential criteria can be appointed

Pre-Requisites:
1. Education/Qualifications:  A Bachelor Degree or higher in Safety, Environment or Science. 
2. Communication:  The ability to clearly convey information and ideas, select the most appropriate method of communication, and establish effective interpersonal relationships with key internal and external stakeholders.

3. Teamwork:  The ability to work effectively within a team, proactively seeking and considering ideas of others whilst positively contributing to the team environment.
4. Adaptability: The ability to effectively manage a number of competing priorities simultaneously, and carry out non-routine tasks independently.
5. Judgement and Problem solving: An ability to investigate underlying issues of complex and ill-defined problems and develop appropriate responses by adapting/creating and testing alternative solutions.
Essential Criteria:

1. At least 3 – 5 years’ experience in a HSE position.
2. Demonstrated experience in HSE training programs in a multidisciplinary environment.
3. Demonstrated experience as a trusted advisor, with the ability to build strong client relationships which foster networks to deliver HSE initiatives whilst contributing positively to a team environment.
4. Demonstrated ability to identify and consider the implications of a range of available alternatives in order to select the most appropriate response to problems of a familiar or recurring nature.
5. Demonstrated ability and willingness to put forward ideas by presenting factual information supported by data, definitions, examples, illustrations or other aids, which will assist in conveying meaning.
Desirable Criteria:

1. Demonstrated experience in Environmental Management 
2. High level computing skills, particularly Microsoft Office Suite programs.
3. Ability and willingness to travel across locations.
4. Cert IV in Training and Assessment.
Other special requirements:

Personnel must abide by Health, Safety and Environment regulations.  Safety signs and directives issues by CSIRO personnel must be complied with at all times.
CSIRO Values:

As Australia’s Innovation Catalyst, CSIRO has strategic actions underpinned by behaviours aligned to Excellent science, Inclusion, trust & respect, Health, safety & environment and Deliver on commitments.  In your application and at interview you will need to demonstrate alignment with these behaviours.


	Other Information:

	How to Apply

Please apply for this position online at www.csiro.au/careers.  Please provide enough information relevant to the selection criteria for this position to enable the assessment panel to determine your suitability, and upload one document containing your CV/resume and cover letter. 
Please DO NOT attach any "additional or eligibility documents as these are not automatically included in the documentation accessible by the selection panel.  

If you experience difficulties applying online call 1300 301 509 and someone will be able to assist you.  Outside business hours please email:   csiro.careers@csiro.au. 
Referees:  If you do not already have the names and contact details of two previous supervisors or academic/ professional referees included in your resume/CV please add these before uploading your CV.

Contact:  If after reading the selection documentation you require further information please contact Marcia Largent via email: Marcia.largent@csiro.au or phone: +61 3 6232 5511.

Please do not email your application directly to Marcia Largent.  Applications received via this method will not be considered.
About CSIRO

At CSIRO, we do the extraordinary every day. We innovate for tomorrow and help improve today – for our customers, all Australians and the world. We imagine. We collaborate. We innovate. 
Find out more! www.csiro.au.  
Health, Safety and Environment is committed to safeguarding the health, safety and wellbeing of our people, our partners and the communities in which we operate.


