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General Management – CSOF7
Role summary for potential applicants
	Advertised Job Title:
	Equity Portfolio Manager

	Reference Number:
	57229

	Classification:
	CSOF7

	Salary Range:
	AU $131,785 to AU $145,809 plus up to 15.4% superannuation

	Location:
	Sydney NSW preferred. Melbourne VIC or Canberra ACT may be considered.

	Tenure:
	Specified Term of 3 years 

	Relocation assistance:
	Will be provided to the successful candidate if required.

	Applications are open to:
	Australian/NZ Citizens and Australian Permanent Residents Only

	Functional Area:
	General Management

	% Client Focus - Internal:
	60%

	% Client Focus - External:
	40%

	Reports to the:
	Executive Manager

	Number of Direct Reports:
	3


	Role Overview:

	The role of Equity Portfolio Manager is a newly created dedicated position as part of the recently approved CSIRO Commercialisation Strategy. The role is primarily focused on providing specific Equity Management expertise to the function of Equity Management within CSIRO. 

The Equity Portfolio Manager will work with Business Units (BU’s), Finance and the Business Development and Commercialisation (BD&C) communities of CSIRO to provide advice, strategy and, operational plans pertaining to the improved management and financial performance/impact of the equity portfolio within CSIRO. Being a new role, the first priority will be reviewing current management activities across the equity portfolio, developing new processes for managing the equity portfolio, and building a suitable team to provide ongoing management.

The Equity Portfolio in CSIRO is forecast to grow substantially in both quantum of transactions and value of the portfolio as a consequence of the implementation of the CSIRO Commercialisation Strategy implementation. As such this role has a very high visibility across the organisation and requires the candidate to have a sound knowledge of Equity Transactions, Equity Management &, a strong networking capability both internally and externally. 

The role will have significant engagement with Commercialisation Managers and liaise closely with the Equity – IP, Legal and Financial resources to facilitate the delivery of the Equity Portfolio Services for CSIRO.


	Duties and Key Result Areas:

	· Undertake a review of current Equity Portfolio Management activities to determine the current status of the portfolio and conceptualise, design and implement processes and activities, through consultation, which facilitate business improvement.

· Develop and implement a portfolio of Annual Equity Management Support Activities to ensure the improved management and financial performance/impact of the equity portfolio within CSIRO. 

· Develop an Annual Equity Management Plan to provide oversight of all Equity Transactions, including current Equity Transaction Investment status and proposed action or activity. Track and manage performance of equity transactions against prior year or approved forecasts.
· Develop and implement an Annual Equity Portfolio Review Action Plan which considers an established exit or conversion strategy for each transaction and management of exit or conversion activities. 

· Develop, socialise and, implement an Annual Equity Reinvestment plan, including the development of new investment opportunities facilitating improved research and development for business unit or future commercialisation outcomes. 

· Manage and coordinate Commercial and Governance teams for each entity in the Equity Portfolio to ensure maintenance of:

· Corporate regulatory governance requirements 

· Engagements with Equity partners 

· CSIRO Shareholding & Directorship activities 

· Partner with Business Units and BD&C teams to develop a pipeline of new equity investment opportunities to enable equity re investment.

· Work with business units and appropriate Enterprise Support Services to perform the above activities and to ensure alignment between BU strategy and Equity Portfolio Management Outcomes.

· Develop and Manage Equity Management and Equity Re Investment Principles and the application of principles across BU’s.

· Manage reporting systems for Governance and the reporting of Equity Portfolio Performance for both internal and external requirements.

· Develop external communication and marketing activities to promote the impact and performance of Equity Management activities.

· Develop and manage staff to deliver services supporting the Equity Portfolio Management function.
· Adhere to, promote and encourage the spirit and practice of CSIRO’s Values, Health, Safety and Environment plans and policies, Diversity initiatives, and Zero Harm goals.

· Other duties as directed.


	Selection Criteria:

	Under CSIRO policy only those who meet all essential criteria can be appointed

Pre-Requisites:
1. Education/Qualifications:  Experience in negotiating and establishing Equity Transactions and portfolio and investment decision making.
2. Communication:  Excellent written and oral communication skills, evidenced by superior reporting, presentation and negotiation abilities, and the capacity to identify and influence critical stakeholders to gain support for contentious proposals/ideas.

3. Behaviours:  A history of professional and respectful behaviours and attitudes in a collaborative environment.
4. Problem Solving: Proven ability to anticipate and manage significant issues, often in ambiguous situations, by evaluating and interpreting complex information and developing creative solutions and contingencies.
5. Adaptability: Flexible in responding to change or when faced with external constraints, including the ability to identify and promote opportunities arising as a result of the change.
Essential Criteria:

1. Experience in managing Equity Portfolio in either a corporate or government environment
2. Experience in developing & implementing Equity Portfolio Management Plans and Equity Portfolio Re Investment Plans
3. Knowledge and experience in the financial markets
4. Previous Commercialisation deal development and or management experience

5. Understanding of Australian accounting principles relating to equity

6. Knowledge and experience in Governance requirements for Equity Management

7. A strong history of establishing and working effectively in teams, and a record of leadership which encourages new ideas, builds trust and provides support for the development of emerging skills, including influencing staff in observing corporate and professional standards, acting as trusted advisers, fostering effective client relationships, and ensuring alignment between client needs and CSIRO’s research objectives.
8. A significant record of innovation and creativity plus the ability & willingness to incorporate and/or promote the inclusion of novel ideas and approaches into projects of all sizes and scale.
Desirable Criteria:

1. Experience with VC funding arrangements in the USA and Australia

2. Previous experience in a similar position
As Australia’s Innovation Catalyst, CSIRO has strategic actions underpinned by behaviours aligned to:

· Excellent science

· Inclusion, trust & respect

· Health, safety & environment 

· Delivery on commitments.

In your application and at interview you will need to demonstrate alignment with these behaviours.


	Other Information:

	How to Apply

Please apply for this position online at https://jobs.csiro.au/ and enter requisition number 57229.  Internal applicants please apply via ‘Jobs Central’ in SAP (click ‘Recruitment’)  

Please load your Cover Letter, address to the Selection Criteria and CV (Maximum 2MB). If you experience difficulties applying online call 1300 984 220 for assistance.  Outside Australian business hours please email:   csiro-careers@csiro.au. 

Referees:  Please provide contact details of two previous supervisor or academic/professional referees in your resume/CV. We will ask your permission before making contact. 

Contact:  If after reading the position details above you require more information please contact:

Nick Pagett via email: Nick.Pagett@csiro.au or phone: 02 9490 8487 OR
Christine Emmanuel via email: Christine.Emmanuel@csiro.au or phone 03 9545 2224
Please do not email your application directly to Mr Pagett or Ms Emmanuel.   Applications received via this method may not be considered by the selection panel.
About CSIRO

Australia is founding its future on science and innovation. Its national science agency, the Commonwealth Scientific and Industrial Research Organisation (CSIRO) is a powerhouse of ideas, technologies and skills for building prosperity, growth, health and sustainability. It serves governments, industries, business and communities across the nation. 

Find out more! www.csiro.au.  

We work flexibly at CSIRO, offering a range of options for how, when and where you work. Talk to us about how this role could be flexible for you. 

Find out more! CSIRO Balance 



