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Applying for a Working with Children Check (WWCC) 

Sign into the Education portal https://education.csiro.au/ 

1. From the Education Dashboard click on the ‘Working with Children Checks’ tile. 

 

https://education.csiro.au/
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2. Click on Add new button. 

 

3. Now select your state or territory from the drop-down menu. 
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4. To add this state or territory to your record Click the ‘Add’ button. 

 

5. To obtain a Working with Children Check (or equivalent in your state or territory), 

please follow the link to Australian Institute of Family Studies for more information 

and instructions relevant to the State or Territory where you want to work with us. 

 

https://aifs.gov.au/resources/resource-sheets/pre-employment-and-volunteer-screening-checks
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6. A new browser tab will open on the Australian Institute of Family Studies web page. 

Here you will find both general information on WWCC and information specific to 

your state or territory. 

 

7. To find information on the WWCC in your state or territory, scroll down the page 

until you find the appropriate one. 
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8. You will now be able to scroll through and read the information provided on the 

Working with Children Check in your state and territory. 

 

9. When you reach the section Where to apply you will find a link to “How to apply” 

for a Working with Children Check in your state or territory. Follow the instructions 

provided on this ‘How to Apply’ link to obtain your Working with Children Check. 

 

10. It may take several weeks to receive your Working with Children Check depending 

on your state or territory. Once you have received your WWCC documentation, 
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please follow the instructions in the section Uploading your Working with Children 

Check information  of this document. 
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Uploading your Working with Children Check information 

 

11. Once you have obtained your Working with Children Check Sign into the Education 

Portal https://education.csiro.au/  

 

12. Form the dashboard select the ‘Working with Children Check’ tile. 

 
 

13. To upload your Working with Children Check click the Upload button. 

https://education.csiro.au/
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14. Click the Choose Files button and select your file to upload from your device 
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15. The name of your file will now appear next to the Choose File button. You may now 

click the Save & close button to complete the upload of your file. 

 

16. Your uploaded file will appear here on the Working with Children Check page. 
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17. You can now return to your dashboard, click on your name at the top of the screen 

to access the dropdown menu 

 

18. Click Dashboard 
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19. You will now see the Working with Children Checks tile has been updated. 
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Renewing your Working with Children Check 

 

20. Sign into the Education portal https://education.csiro.au/ 

21. From the Education Dashboard click on the ‘Working with Children Checks’ tile. 

 

22. Click on Add new button. 

 

 

 

https://education.csiro.au/
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23. Now select your state or territory from the drop-down menu. 

 

24. To add this state or territory to your record Click the ‘Add’ button. 
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25. Click Renewals 

26.  
27. To obtain a Working with Children Check (or equivalent in your state or territory), 

please follow the link to Australian Institute of Family Studies for more information 

and instructions relevant to the State or Territory where you want to work with us. 

 

https://aifs.gov.au/resources/resource-sheets/pre-employment-and-volunteer-screening-checks
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28. A new browser tab will open on the Australian Institute of Family Studies web page. 

Here you will find both general information on WWCC and information specific to 

your state or territory. 

 

29. To find information on the WWCC in your state or territory, scroll down the page 

until you find the appropriate one. 
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30. You will now be able to scroll through and read the information provided on the 

Working with Children Check in your state and territory. 
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31. When you reach the section Where to apply you will find a link to “How to apply” 

for a Working with Children Check in your state or territory. Follow the instructions 

provided on this ‘How to Apply’ link to obtain your Working with Children Check.

 
 

32. It may take several weeks to receive your Working with Children Check depending 

on your state or territory. Once you have received your WWCC documentation, 

please follow the instructions in the section Uploading your Working with Children 

Check information  of this document. 

Support 

If you experience any difficulties while completing the WWCC, please contact a CSIRO 

Education Officer. 

Email: STEMprofessionalsinSchools@csiro.au 


